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Note: Year-end reports should be submitted by June 1.

Please complete the following Information Form.  Be sure your report also includes all requested information from the Narrative Guide section below.
Organization Name  


Address  


City 
  State ____________  Zip  

Executive Director  


Contact (if different from Executive Director)


Name






Title

Phone  
  Fax  ________________________________

Please answer the following questions in no more than two pages.

1.  Referring to your grant application, describe how your organization did or did not meet the goals and objectives you proposed for the grant.  (Please include information or data on outcomes.)

2. How has your work in the last year changed your organization's infrastructure, the environment in which you work, and/or the organization's strategy?  When discussing changes, please provide quantitative outcomes where possible.

3. What is your greatest organizational challenge?  How is the organization responding to it?

Attach the following most recent financial documents to your report:

· An income and expense statement 

· A balance sheet

· A budget vs. actual report comparing actual expenses and revenues to the budget expenses and revenues.
Brett Family Foundation


Media Grant Reporting Form





NARRATIVE GUIDE








